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ECR Monitoring Blueprint Document Control System (DCS)

Terms of Reference

The nature of the ECA Regional Monitoring Blueprint means that it will
develop iteratively during the initial years of activity in the East Channel
Region. With this in mind a document control system has been implemented
in order that recipients of the Blueprint can keep track of current versions and
the changes made between issues.

The Blueprint DCS has been developed on the following basis:

e An issue of a complete version of the Blueprint will occur annually
following the Annual ECEN Stakeholder meeting, when all
amendments and comments regarding the previous years monitoring
activities have been incorporated into the document.

e Between annual issues of the complete Blueprint, issues of updated
component sections and Specification and Operating Procedures
may be necessary. Where necessary, interim updates will be made
on a quarterly basis which will comprise new versions of sections to
which changes have been made.

Blueprint Version Numbering
e Complete Blueprint version numbering will be carried out as follows:

Version numbers will be provided for the overall Blueprint
document based on the year to which they relate as follows:

First issue Baseline version designated v0.0
First issue Year 1 version designated v1.0
First issue Year 2 version designated v2.0 etc

If Blueprint versions are amended and re-issued in their entirety
during the year then their designations will be changed
incrementally as follows:

Second issue Baseline version designated v0.1
Second issue Year 1 version designated v1.1
Second issue Year 2 version designated v2.1 etc

Version Numbers will be appended with the date on which they
were released. Therefore complete numbering format will be as
follows:

v(Year).(Issue) DDMMYY

eg Complete issue of Blueprint in Year 2 (2007-8) of activity on
July 1t would be designated v2.0 010707.
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e Updated section version numbering will be undertaken on the
following basis:

Each section within the Blueprint will be individually identified in
the header of the document as follows:

First issue version of Section 1 designated SEC1 v1
Subsequent issue of Section 1 designated SEC1 v2

and incrementally thereafter.

First issue version of ecological monitoring SOP designated EMSOP v1

Subsequent issue of ecological monitoring SOP designated EMSOP v1 __-:?*'f-
" B
and incrementally thereafter. ' B

Version number of component sections will also be appended oy
with the date of issue. Therefore, as an example, format for
version numbering of the first re-issue of Section 3 in a year =
would be:

SEC3 v2 DDMMYY

e Version numbering will be contained in the top right of the header of

the document.

e A log of changes between versions will be provided with each issue.
The log information will be provided in tabular format under the

following headings:

Basis for Changes

Blueprint Section | Comments Summary of Requirement for
Version and/or Received Changes Further Work
Specific

Section

e A request for comments will be forwarded with each issue in order
that a dialogue is maintained and subsequent versions of the
Blueprint and component sections are amended accordingly.
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Page Numbering

e Page numbering employs a section identifier. The page number will "
make reference to the Section and the page number within that
section as follows: s

Each individual section page numbering will begin with page 1.

Page numbers for Section 3 will be preceded by the number 3 and will
progress incrementally from 1. eg 3.1, 3.2, 3.3 etc.

SOP and Annex page numbering will also employ a prefix identifier and "
begin with page 1 in each case.

Page numbers will appear in the bottom right hand corner of the page. ' b ,jr"r:f*.
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